1
1

Mews Nursery & Play Club
Combined Job Description, Terms & Conditions, and Person Specification

Job Title


Nursery Nurse/ Assistant –Relief
Date Last Updated 
24.10.2011

Job Description
Overall Purpose:
To assist with the learning, development and care of all children attending the Mews Nursery
Responsible to:
Centre Managers, Team leaders
Duties and Responsibilities:

1. To assist in providing a child centred play in a structured environment in both individual and group activities
2.  To contribute to the delivery of the Practice Guidelines for the Early Year Foundation Standards 
3. To be aware of the requirements to safeguard and promote the welfare of the children in the Mews Setting.

4. To be aware of the differing needs of all the children in attendance.

5. To be the key person for a number of children and to support the development of each child as an individual and act as key point of contact each child’s parent
6. To be responsible for the safe and appropriate use of equipment associated with the activities undertaken with children under your supervision.
7. To assist with outdoor play activities.

8. To establish good communications with all parents on a daily basis regarding the children’s welfare.

9. To maintain good standards of personal hygiene and ensure that the standards of hygiene and cleanliness of the nursery and play club are maintained.
10. To contribute to the activity and care programme as required.

11. To attend staff meetings and occasional fundraising and parent days as required outside of agreed hours.
12. To establish good relationships with outside agencies and the schools.
13. To establish and maintain effective and positive working relationships with all other colleagues.
14. Undertake training as may be deemed necessary.

15. Work as part of the staff team within the hotel and the Mews project to ensure centre’s overall aims are achieved.

16. Undertake other duties as required for the effective running of the Mews project.

Terms and Conditions of Employment

Salary

£12,760.43 per annum to £13,939.71 if qualified to NVQ level 3 in Childcare or equivalent. For Relief positions the hourly rate is £6.54 (£7.35 with holiday pay ) to £7.14 ( £8.02 with holiday pay)
Hours and Holidays
The hours are as per rota Monday to Friday and the numbers of hours can be agreed. 
The initial holiday entitlement 33 days per annum including Bank Holidays pro rata
Please note relief contracts are hourly paid and the additional holiday pay is added to basic pay as you earn pro rata

Probationary Period
There is a trial period of three months’ employment in the first instance. 
Equal Opportunities 
An Equal Opportunities Policy is in operation for the benefit of all employees and applicants. The Salvation Army is committed to the development of policies to promote equal opportunities in employment. It aims to ensure those employees or any individuals with whom it deals should receive no less favourable treatment on the grounds of race, sex or disability.
 
Health and Safety
All employees are required to comply with the Health and Safety at Work Act 1974.  The Salvation Army operates a No Smoking Policy in all of its premises.
Pension 
There is a contributory pension and Additional Voluntary Contribution Scheme which is open to all members of staff post the probationary period. However there is no occupational pension provision for personnel on relief contracts.
Parking Facilities/Transport
It is regretted that there is no parking on the premises for members of staff. There is zone parking for residents only around the premises so that free parking in the area is limited to streets on the outer regions of the area. There are nearby car parks where season tickets may be purchases but this is the responsibility of the member of staff. An interest free loan is available to purchase a season ticket.

Person Specification

	Factor
	Essential
	Desirable

	Physical Make-up


	· Neatly dressed in an appropriate manner.

	· None

	Education and Training


	· Good General Education.
· Evidence of other appropriate training, or skills development in a related occupation.
· Commitment to qualify to at least NVQ  level 2 in childcare


	· NVQ level 2 or 3 in Early Years or equivalent.


	Experience


	· Some related experience in a caring environment.

	· Experience working within a similar setting.


	Special Aptitude/Skills


	· Clear communicator of information orally and written.

	· Workable knowledge of the computer and its use in childcare settings.


	Disposition


	· Able to cope with a variety of tasks and situations.
 
	· Able to cope with occasionally difficult and demanding situations.


	Motivation


	· A belief that you can help create a happy and caring environment in which children can flourish.

	· Desire to work for a charitable organisation.


Application & Contact Details

To apply for this position, please send the job application form, which can be downloaded from our website or posted to you by Mews staff, to:
Ms Rosie Nye or Mrs Helen Harvey
Job Applications – Private & Confidential

Mews Nursery & Play Club
Henrietta Garden
BA2 6LR
Tel. 01225 332593



Fax. 01225 443257

rosie.nye@mewsnursery.co.uk       

http://www.mewsnursery.co.uk/jobs  
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